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b
b 'HVFULEH�ZKDW�\RX�ZLOO�GRb :KDW�LV�LQ�SODFHb

DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

��:KDW�ULVNV�KDYH�\RXb
LGHQWLILHG�DQG�ZKDWb
DFWLRQV�ZLOO�EH�SXW�LQb
SODFH�WR�PDQDJHb
LGHQWLILHG�ULVNV�ZKHQb
UHVWDUWLQJ�EXVLQHVVb
DFWLYLW\�IROORZLQJ�ORFN�b
GRZQ"b

5LVN��ş�PDLQWDLQLQJ�VRFLDO�GLVWDQFLQJ��FURVV�FRQWDPLQDWLRQ�b
LQIHFWLRQ�FRQWURO�DQG�VWDII�VKRZLQJ�V\PSWRPV�ZKLOH�DW�ZRUN�b

š %XVLQHVV�&RQWLQXLW\�3ODQV��%&3��LQ�SODFH�ZLWK�FOHDQLQJb
DQG�FDWHULQJ�WHDPV��$	%��7HDFKLQJ�VWDII��7$V�DQGb
VXSSRUW�VWDII�ZRUNLQJ�ERWK�UHPRWHO\�IURP�KRPH�LQ�WKHb
6FKRRO���2IILFHV�b

š 6HSDUDWHO\�DOORFDWHG�RIILFHV�DQG�GHVN�VSDFLQJ�WRb
DFFRPPRGDWH�SK\VLFDO�GLVWDQFLQJ�b

š 2QH�ZD\�V\VWHP�DSSOLHG�IRU�PRYHPHQW�DURXQG�WKHb
6FKRRO�EXLOGLQJV�ZKHUH�SRVVLEOH��GLUHFWLRQDOb
VLJQDJH���([FHSWLRQ��)LUH�(VFDSHV�URXWHV�LQ�HYHQW�RIb
D�ILUH��b

š 'HGLFDWHG�6WDII�HQWUDQFH�H[LW��SHGHVWULDQ�JDWH����LVRODWHGb
DZD\�IURP�SXSLOV�HQWUDQFH�H[LW�b

š 'HGLFDWHG�VWDII�SDUNLQJ�DUHD��5LJKW�KDQG�VLGH�RI�7RS�)LHOGb
&DU�SDUN�b

š $�ŕVDIH�UHWXUQ�WR�ZRUNŖ�ULVN�DVVHVVPHQW�FRPSOHWHG�ZLWKb

6DIH�UHWXUQ�WRb
ZRUN�RSHQLQJ�RIb
6FKRRO���5LVNb
$VVHVVPHQWb
b
&RQVLGHUb
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PDSSLQJ�WRb
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GLVWDQFLQJ�b
b
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b 'HVFULEH�ZKDW�\RX�ZLOO�GRb :KDW�LV�LQ�SODFHb

DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

b FRQWURO�PHDVXUHV�LPSOHPHQWHG�b
š ,QFUHDVHG�K\JLHQH�VWDQGDUGV�DQG�FOHDQLQJ�UHJLPHVb

LPSOHPHQWHG�DV�SHU�*RYHUQPHQW�UHJXODWLRQVb
��&OHDQLQJ�6WUDWHJ\���b

š &RQWUROV�DQG�UHVWULFWLRQV��HJ��PD[LPXP�QXPEHUVb
SHUPLWWHG�DW�DQ\�RQH�WLPH��SODFHG�DURXQG�6WDIIURRP��b
:RUNURRP��6WDII�.LWFKHQ�bb

š 7RLOHWV�FOHDQHG�HYHU\�KRXU�b
š 6KDUHG�IDFLOLWLHV��HJ��6WDII�NLWFKHQ���6WDII�ZRUNURRP�b

FOHDQHG���WLPHV��GD\��0XOWLVXUIDFH�VDQLWLVHU�PDGHb
DYDLODEOH�WR�VWDII�WR�ZLSH�KHDYLO\�XVHG�DUHDV�HJb
SKRWRFRSLHU�WRXFK�SDG�b

š &DWHULQJ�'HSDUWPHQW���UHVWULFWHG�DFFHVV�WR�QRQ�FDWHULQJb
VWDII��+$&&3�JXLGHOLQHV�IROORZHG�E\�WKH�GHSDUWPHQW�b

š (PHUJHQF\�SURFHGXUHV�UHYLHZHG�GXH�WR�VWDII���SXSLOV�XVLQJb
XQXVXDO�DUHDV�DV�FODVVURRPV�b

š (PHUJHQF\�SURFHGXUHV��ILUVW�DLGHUV��ILUH�PDUVKDOV��LQ�SODFHb
ZLWK�DSSURSULDWH�OHYHOV�RI�ILUVW�DLGHUV�DQG�ILUH�PDUVKDOV�LQb
VLWX�GXULQJ�ZRUNLQJ�KRXUV�b

š 0DQGDWRU\�+	6�ZRUNV�FRPSOHWHG�WR�HQVXUH�EXLOGLQJb
PDLQWHQDQFH�LQVSHFWLRQ�FRPSOLDQFH�b

0DLQWHQDQFH�'HSW��b
RSHQ�WKURXJKRXWb
ORFNGRZQ���HQVXULQJb
VLWH�VDIH�IRU�UHWXUQ�RI
ERWK�SXSLOV�DQGb
VWDII�b

b
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��D�+RZ�ZLOO�\RXb
RSHUDWH�\RXU�ZRUNb
DFWLYLWLHV�LQ�D�ZD\b
WKDW�NHHSVb
FROOHDJXHV�DQGb
RWKHUV�VDIH�IURPb
SRWHQWLDO�H[SRVXUHb
WR�&29,'���"b

š 7HDFKLQJ�VWDII��7$V�DQG�DGPLQLVWUDWLRQ�VWDII�VHSDUDWHG�b
SK\VLFDO�GLVWDQFLQJ�DGKHUHQFH���VRPH�VWDII�LQ�FODVVb
ŕEXEEOHVŖ��ZLWK�VWDII�ZRUNLQJ�ERWK�UHPRWHO\�DQG�LQb
FODVVURRPV���RIILFHV�b

š ,Q�KRXVH�FOHDQLQJ�VWDII�ZLOO�IROORZ�HQKDQFHG�FOHDQLQJb
SURFHGXUHV�DV�SHU��&<3(6�&OHDQLQJ�6WUDWHJ\�b

š 2Q�VLWH�PHHWLQJV�NHSW�WR�D�PLQLPXP�DQG�ZKHUHb
SRVVLEOH�FRQGXFWHG�UHPRWHO\��7HDPV�*RRJOH�0HHWV��b

š +HDGPDVWHU�DQG�OLQH�PDQDJHUV�DJUHH�ZKR�QHHGV�WR�EH�LQb
WKH�ZRUNSODFH�WDNLQJ�LQWR�FRQVLGHUDWLRQ�VWDII�ZLWKb
XQGHUO\LQJ�LOOQHVV�LVVXHV�b

š 7KH�*RYHUQPHQWŖV�JXLGHOLQHV�RQ�SK\VLFDO�GLVWDQFLQJb
DSSOLHG�RQ�VLWH�DQG�VWDII�LQIRUPHG�QRW�WR�SXW�WKHPVHOYHV�DWb
ULVN�LIb

6RPH�VWDII�PD\b
QHHG�WR�FRQWLQXHb
WR�ZRUN�IURPb
KRPH��SURYLGLQJb
UHPRWH�OHDUQLQJb
IRU�SXSLOV�QRW�\HWb
EDFN�DW�VFKRRO�b
6RPHb
DGPLQLVWUDWLRQb
VWDII�PD\�QHHG�WRb
FRQWLQXH�WR�ZRUNb
IURP�KRPH��(J�IRUb
FKLOGFDUH�b
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DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

b WKHVH�DUH�QRW�EHLQJ�IROORZHG�DW�PHHWLQJV�KHOGb
RIIVLWH�HOVHZKHUH�b

š :KHQ�LQWHUDFWLQJ�ZLWK�RWKHUV��DGXOWV�RU�SXSLOV��VWDIIb
GLUHFWHG�WR�HQVXUH�FRQWURO�PHDVXUHV�DUH�LQ�SODFH�IRUb
SK\VLFDO�GLVWDQFLQJ��1R�VKDULQJ�RI�ZRUN�VWDWLRQV�b
WHOHSKRQHV�HWF�b

š +RUL]RQWDO�VXUIDFHV��GRRU�FXSERDUG�KDQGOHV��VZLWFKHVb
HWF��GLVLQIHFWHG�RQ�D�UHJXODU�EDVLV���DW�OHDVW�WKUHH�WLPHVb
GXULQJ�WKH�ZRUNLQJ�GD\��b

š 33(�SURYLGHG�IRU�VWDII�GHDOLQJ�ZLWK�DQ\RQH�VKRZLQJ�VLJQVb
RI�&29,'�����,PPHGLDWHO\�LVRODWH�SRWHQWLDO�FDVHV�WRb
PLQLPLVH�ULVN�RI�H[SRVXUH�WR�RWKHUV�DW�WKH�VFKRRO�b

š /RQH�ZRUNLQJ�ULVN�DVVHVVPHQW�UHYLHZHG�DQG�XSGDWHG�DQGb
VWDII�LQIRUPHG�b

š .HHS�YLVLWRUV�FRQWUDFWRUV�WR�WKH�VFKRRO�WR�D�PLQLPXP�b
1RQ�HVVHQWLDO�YLVLWRUV�FDQFHOOHG�bb

š $OO�YLVLWRUV�ORJJHG�DQG�UHTXLUHG�WR�VDQLWLVH�KDQGV�RQ�DUULYDOb
DQG�GHSDUWXUH�bb

š 5HJXODU�KDQG�ZDVKLQJ�LV�HQFRXUDJHG��+DQG�6DQLWLVHUb
ORFDWHG�DW�DOO�EXLOGLQJ�HQWUDQFHV�H[LWV��FODVVURRPV��RIILFHVb
DQG�ZRUN�VSDFHV�b

š &RYLG����UHODWHG�VLJQDJH�GLVSOD\HG�DURXQG�WKH�FDPSXV�WRb
UHPLQG�HPSOR\HHV���YLVLWRUV��SXSLOV�RI�&RYLG����V\PSWRPV��b
KRZ�WR�VWD\�VDIH���SK\VLFDO�GLVWDQFLQJ���RQH�ZD\�URXWHV�HWF�b

5LVN�$VVHVVPHQWb b

b
b
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��E��)RU�HDFK�DUHD�RIb
\RXU�EXLOGLQJ�ZRUNSODFHb
LGHQWLI\�ZKDWb
DGMXVWPHQWV�\RX�DUHb
PDNLQJ�WR�HQVXUHb
SK\VLFDO�GLVWDQFLQJ�DQGb
K\JLHQH�PHDVXUHV�DUHb
PDLQWDLQHG�b

b $UHVD��,GHQWLI\b
FODVVURRPV���KDOOV��b
RIILFHV�DQG�RWKHU�DUHDVb
WR�EH�XVHG�E\�WHDFKLQJ�b
DGPLQLVWUDWLRQ�VWDII�b
HVVHQWLDO�FRQWUDFWRUVb
DQG�YLVLWRUV�bb
b

0HDVXUHV�SXW�LQ�SODFH��VSHFLI\b
PD[LPXP�RFFXSDQF\�OHYHOV�IRU�HDFKb
DUHD��3K\VLFDO�GLVWDQFLQJ��6DQLWLVHUb
VWDWLRQV��YHQWLODWLRQ��EDUULHUV�b
VLJQDJH���GLUHFWLRQDO��3'��b
&RPPXQLFDWLRQ�ZLWKb
VWDII�FRQWUDFWRUV�b
5HYLHZ�UHJXODUO\�b

b 5LVN�$VVHVVPHQW�b
6DQLWLVHU�YHQWLODWLRQ�
VLJQDJH�3'b
&RPPXQLFDWLRQ�ZLWKb
VWDII�FRQWUDFWRUV�b
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b 'HVFULEH�ZKDW�\RX�ZLOO�GRb :KDW�LV�LQ�SODFHb

DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

���:KDWb
DUUDQJHPHQWV�KDYHb
\RX�SXW�LQ�SODFH�WRb
HQVXUH�WKH�VDIHW\�RIb
VWDII�DQG�YLVLWRUV�WRb
WKH�ZRUNSODFH"b

š 7HDPV�VHSDUDWHG�ZLWK�VWDII�ZRUNLQJ�ERWK�UHPRWHO\�DQG�LQb
WKH�RIILFH�b

š ,Q�KRXVH�FOHDQLQJ�VHUYLFHV�ZLOO�IROORZ�HQKDQFHGb
FOHDQLQJ�SURFHGXUHV�DV�SHU��&<3(6�&OHDQLQJ�6WUDWHJ\�b

š 2Q�RII�VLWH�PHHWLQJV�NHSW�WR�D�PLQLPXP�DQG�ZKHUHb
SRVVLEOH�KHOG�UHPRWHO\��7HDPV��*RRJOH�0HHWVb
HQFRXUDJHG��b

š +HDGPDVWHU�WRJHWKHU�ZLWK�OLQH�PDQDJHUV�DJUHH�ZKRb
QHHGV�WR�EH�LQ�WKH�ZRUNSODFH�WDNLQJ�LQWR�FRQVLGHUDWLRQb
VWDII�ZLWK�XQGHUO\LQJ�LOOQHVV�LVVXHV�b

š 7KH�*RYHUQPHQWŖV�JXLGHOLQHV�RQ�SK\VLFDO�GLVWDQFLQJb
DSSOLHG�DQG�GLVSOD\HG�RQ�VLWH�b

š 6WDII�LQIRUPHG�QRW�WR�SXW�WKHPVHOYHV�DW�ULVN�LI�SK\VLFDOb
GLVWDQFLQJ�LV�QRW�EHLQJ�IROORZHG�DW�PHHWLQJV�KHOGb
RIIVLWH�HOVHZKHUH�b

š :KHQ�LQWHUDFWLQJ�ZLWK�RWKHU�SHRSOH�FRQWUDFWRUV��VWDIIb
GLUHFWHG�WR�HQVXUH�FRQWURO�PHDVXUHV�DUH�LQ�SODFH�b

š $�VHSDUDWH�ORQH�ZRUNLQJ�ULVN�DVVHVVPHQW�UHYLHZHG�b
XSGDWHG�DQG�FLUFXODWHG�WR�DOO�VWDII�b

š +RUL]RQWDO�VXUIDFHV��KDQGOHV�DQG�VZLWFKHV�GLVLQIHFWHG�RQb
D�UHJXODU�EDVLV���&OHDQLQJ�VWUDWHJ\�GHYHORSHG��b

š 33(�SURYLGHG�IRU�VWDII�GHDOLQJ�ZLWK�DQ\RQH�VKRZLQJ�VLJQVb
RI�&29,'����b

š 3K\VLFDO�GLVWDQFLQJ�VWULFWO\�DGKHUHG�WR�LQ�WRLOHWV��VWDII�NLWFKHQ�b
VWDII�URRP��VWDII�ZRUNURRP�DQG�RWKHU�ZDLWLQJ�DUHDV�b
5HVWULFWHG�QXPEHUV�LQ�WKHVH�DUHDV�WR�PDLQWDLQ�SK\VLFDOb
GLVWDQFLQJ��6HSDUDWLRQ�EDUULHUV�RU�VFUHHQV�ZKHUH�QHFHVVDU\�b

IROORZ�WKH�DGYLFH�RQb
SURWHFWLQJ�\RXUVHOIb
DQG�RWKHUV�DJDLQVWb
&29,'���b
b

6DIH�UHWXUQ�WRb
ZRUN�RSHQLQJb
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$VVHVVPHQWb
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b
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��+RZ ZLOO \RX VKDUHb b b b
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ZLWK FROOHDJXHV WRb b b
HQVXUHb

š 3URYLGLQJ�JXLGDQFH��SRVWHUV�GLVSOD\HG���JHQHULF�ULVNb
DVVHVVPHQWV�bb

š 2QVLWH��DGKHULQJ�WR�SK\VLFDO�GLVWDQFLQJ��DQG�*RRJOH�0HHWVb
ZLWK�VWDII�SULRU�WR�UHWXUQ�WR�ZRUN�bb

6WDII�,QIRUPHG�YLDb
UHJXODU�UHPRWHb
PHHWLQJV��(PDLOVb
DQG�VKDUHGb
LQIRUPDWLRQ�YLDb
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b
+HDOWK�DQG�6DIHW\b
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b
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b 'HVFULEH�ZKDW�\RX�ZLOO�GRb :KDW�LV�LQ�SODFHb

DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

NHHS�WKHPVHOYHVb
VDIH�IURP�H[SRVXUHb
WR�&29,'���"b

GLVFXVV�SURFHVV�LPSOHPHQWDWLRQ��GLVWDQFLQJ��K\JLHQH�DQGb
OD\HUV�RI�SURWHFWLRQ�b

š :HHNO\�UHYLHZ�PHHWLQJV�LQ�SODFH��607�DQG�6/7bb
š 'XULQJ�LPSOHPHQWDWLRQ���PHHWLQJV�WR�SURYLGH�VXSSRUW�DQGb

DGYLFH�WR�6FKRRO�VWDII�ZLWK�WKH�GHYHORSPHQW�RI�VDIHW\�SODQV�b
ULVN�DVVHVVPHQW��WHDFKLQJ�EXEEOHV��SK\VLFDO�GLVWDQFLQJb
LPSOHPHQWDWLRQ�b

š 607���6/7�DQG�+	6�PHHWLQJV�WR�HQVXUH�WKH�VDIHb
LPSOHPHQWDWLRQ�RI�WKH�6FKRRO�VLWH�UHRSHQLQJ�WR�SXSLOVb
DQG�VWDII�b

&29,'����5LVNb
DVVHVVPHQW��b
6FKRRO�6DIHb
5HWXUQ�6WUDWHJ\�b

b

��+RZ�ZLOO�\RX�JDWKHUb
LQIRUPDWLRQ�WR�DVVHVVb
WKH�ZHOOEHLQJ�RI�\RXUb
VWDII�WR�HQVXUH�WKDWb
WKH\�DUH�VDIH�WR�ZRUN"b

š 6HQLRU��0DQDJHPHQW�7HDP��$VVLVWDQW�+HDG�3DVWRUDO�DQGb
'HSDUWPHQW�+HDGV�WR�FRPSOHWH�ZHOOEHLQJ�FKHFNV�ZLWKb
WKHLU�VWDII�b

š +HDGPDVWHU�607�WR�GLVFXVV�DQG�DJUHH�ZLWKb
'HSDUWPHQW�+HDGV�ZKDW�RSWLRQV�DUH�DYDLODEOH�ZLWKb
ZRUNHUV�IRU�KRZ�FKHFNV�IROORZ�XS�PHHWLQJV�ZLOO�EHb
PDGH�b

š )ROORZ�XS SURFHGXUHV IRU DEVHQW ZRUNHUV� ZRUNSODFHb b b b b b
FRQWDFW�WUDFLQJ�LQIRUPDWLRQ��H�J��LI�RII�ZLWK�&RYLG�����bb

š 5HWXUQ�WR�ZRUN�SURFHGXUHb
š 6WDII�ZHOOEHLQJ�VXUYH\V�b
š 0HHWLQJ ZLWK VWDII WR ILQG RXW LI WKH\ DUH ZHOO ZKHQ WKH\b b b b b b b b b b b b

FRPH�WR�ZRUN��$V�DERYH�b

b

b

+HDGPDVWHU���607��b
'HSDUWPHQW�+HDGVb

��:KDW�ZLOO�\RX�GR�LIb
DQ�HPSOR\HH�IDOOV�LOOb
DW�ZRUN�ZLWK�&29,'�b
���V\PSWRPV�DQGb
KRZ�ZLOO�\RX�PDQDJHb
VXVSHFWHG�H[SRVXUHb

š ,VRODWLRQ�SURFHGXUHV�LQ�SODFH���6WDII�SXSLO�SDWLHQWb
SODFHPHQW��IROORZ�*RY�SURFHGXUHV���LQ�D�VLQJOH�GHVLJQDWHGb
URRP�VR�IDU�DV�SRVVLEOH�DQG�GHILQHG�FRQWDLQPHQW�]RQH�b
6WDII�VKRXOG�ZHDU�33(�EHIRUH�HQWHULQJ�DQ\�FRQWDLQPHQWb
]RQH�DQG�UHPDLQ�LQ�33(�XQWLO�WKH\�OHDYH��6DIHO\�GLVSRVH�RIb
XVHG�33(��:DVK�KDQGV�ZLWK�VRDS�DQG�ZDWHU�IRU�D�PLQLPXPb
RI����VHFRQGV�EHIRUH�DQG�DIWHU�GHDOLQJ�ZLWK�WKH�SDWLHQW�b

)ROORZ��&RYLG����b
SURFHGXUH���VHHb
OLQN�EHORZ�b

+HDGPDVWHUbb

607bb

'HSDUWPHQW�+HDGVbb

0DWURQb

+HDOWK�DQG�6DIHW\b
&RRUGLQDWRUb
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b 'HVFULEH�ZKDW�\RX�ZLOO�GRb :KDW�LV�LQ�SODFHb

DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

WR�RWKHUV"b
b

b

š *DWKHULQJ��UHFRUGLQJ�DQG�XVLQJ�ZRUNSODFH�FRQWDFW�WUDFLQJb
LQIRUPDWLRQ�b

š &OHDQ�GRZQ�SURFHGXUHV��,Q�KRXVH�&OHDQLQJ�'HSDUWPHQW�b
LQ�RSHUDWLRQ�b

š 33(�SURYLGHG�IRU�VWDII�VXSSRUWLQJ�VWDII�DQG�RU�SXSLOV�ZLWKb
&29,'����V\PSWRPV��6WDII�DUH�DZDUH�RI�WKH�FRURQDYLUXVb
KHOSOLQH��������������b

8VH�GHVLJQDWHGb
URRP�b

>,VRODWLRQb
SURFHGXUHV�@b

b

��+RZ�GR�DQ\�FKDQJHVb
WR�WKH�ZD\�\RX�ZLOO�EHb
ZRUNLQJ�LPSDFW�RQ�WKHb
ULVNV�RI�WKH�ZRUN�WKDWb
\RX�GR"b

š +D]DUG�LGHQWLILFDWLRQ�FKHFNV�FRPSOHWHG�LQ�OLQH�ZLWKb
6FKRRO�SROLF\�ZLWK�QHZ�FRQWURO�PHDVXUHVb
LPSOHPHQWHG�b

š 5HYLHZ�H[LVWLQJ�FULWLFDO�ULVNV�DQG�ZKHWKHU�FKDQJHV�ZLOOb
DIIHFW�FXUUHQW�ULVN�PDQDJHPHQW�RI�D�UHWXUQ�WR�ZRUN�b

š 5HJXODU�FKHFN�LQV�ZLWK�FROOHDJXHV�DERXW�KRZ�WKH\ŖUHb
FRSLQJ�ZLWK�WKH�FKDQJHV�WR�EH�FRPSOHWHG��b

š 6WDII IHHGEDFN DQG OHDUQLQJ ORJ GXULQJ WKH UHWXUQ WR ZRUNb b b b b b b b b b
ZLOO�EH�GHYHORSHG�b

š 6FKRRO KHDOWK DQG VDIHW\ ULVN PDQDJHPHQW V\VWHPV IXOO\b b b b b b b b
LPSOHPHQWHG �SROLFLHV DQG SURFHGXUHV GLVVHPLQDWHG DQGb b b b b b
HPEHGGHG�LQWR�6FKRRO�SURFHVVHV��b

š 6HFXULW\ ULVNV FRQVLGHUHG� DQG FRQWURO PHDVXUHVb b b b b b
LPSOHPHQWHG�WR�DFFRPPRGDWH�FKDQJHV�LQ�HPSOR\HH�ZRUNb
SDWWHUQV�DQG�QXPEHUV�b

+	6�5LVNb
$VVHVVPHQWVb b

+HDGPDVWHU���607bb

+	6�&RRUGLQDWRUb

0DWURQbb

+HDG�RIb
0DLQWHQDQFHbb

+HDG�RI�&DWHULQJbb

b

��+RZ�ZLOO�\RX�HYDOXDWHb
ZKHWKHU�\RXU�ZRUNb
SURFHVVHV�RU�ULVNb
FRQWUROV�DUH�HIIHFWLYH"b

š 5HJXODU�607�PHHWLQJV�DQG�RSHUDWLRQDO�UHYLHZV�RI�RXU�VDIHb
H[LW�VWUDWHJ\�SODQV�FRQGXFWHG�ZLWK�OHDUQLQJ�RXWFRPHV�DQGb
LPSURYHPHQWV�LPSOHPHQWHG�DQG�FRPPXQLFDWHG�WR�DOOb
'HSDUWPHQW�+HDGV�b

š 1RWHV�RI�YLVLWV�DQG�FRPSOLDQFH�LQVSHFWLRQV�ZLOO�EHb
FRQGXFWHG�ZKHUH�UHTXLUHG�b

b +HDGPDVWHU���607b
b
+HDOWK�DQG�6DIHW\b
&RRUGLQDWRUb

b

https://www.gov.je/Health/Coronavirus/PublicHealthGuidance/Pages/HowToSelfIsolate.aspx
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b
b 'HVFULEH�ZKDW�\RX�ZLOO�GRb :KDW�LV�LQ�SODFHb

DOUHDG\b
,GHQWLI\�RIILFHUVb
UHVSRQVLEOH�IRUb
DJUHHG�DFWLRQVb
DQG�HPSOR\HHb
UHVSRQVLELOLWLHVb

b š $�SURFHVV�RI�VHOI�HYDOXDWLRQ�DQG�FRQWLQXRXVb
LPSURYHPHQW�LPSOHPHQWHG�ş�3ODQ��'R��&KHFN��$FW�b

š 5HJXODU�PHHWLQJV�ZLWK�607���6/7���'HSDUWPHQWb
+HDGVb

š 6WDII�IHHGEDFN�SURFHVVHV�LQ�SODFH�DQG�UHOD\HG�WRb
'HSDUWPHQW�+HDG�DQG�607b

š ,GHQWLI\�DSSURSULDWH�VXSSRUW�IRU�'HSDUWPHQW�+HDGV��ZLWKb
UHJXODU�FDWFKXS�PHHWLQJ�V�DQG�LQIRUPDWLRQ�UHOD\HG�EDFN�WRb
WKH�'HSDUWPHQW�+HDGV�b

š ŕ%XGG\Ŗ�V\VWHPV�LPSOHPHQWHG�WR�DVVLVW�WKRVH�IRU�ZKRPb
(QJOLVK�LV�QRW�WKHLU�ILUVW�ODQJXDJH�b

b b

���+RZ�ZLOO�\RX�PRQLWRUb
WKLV�SODQ�WR�NHHS�LW�RQb
WUDFN"b

š 5HJXODU�607�RSHUDWLRQDO�UHYLHZV�RI�RXU�VDIH�H[LW�VWUDWHJ\b
SODQV�FRQGXFWHG�ZLWK�OHDUQLQJ�RXWFRPHV�DQG�LPSURYHPHQWVb
LPSOHPHQWHG�DQG�FRPPXQLFDWHG�WR�DOO�+HDGV�RIb
'HSDUWPHQW�b

š 5HJXODU�IHHGEDFN�PHHWLQJV�RQ�LVVXHV��FRQFHUQV�DQGb
UHFRPPHQGDWLRQV�IRU�LPSURYHPHQW�b
b

b +HDGPDVWHU�DQG�607b
b
+HDOWK�DQG�6DIHW\b
&RRURGLQDWRUb

b b b b
b



b

&+(&./,67b

7KLV�FKHFNOLVW�KDV�EHHQ�SURYLGHG�WR�DVVLVW�\RX�LQ�FRPSOHWLQJ�WKH�ZRUNSODFH�VDIHW\�SODQ��1RW�DOO�WKH�TXHVWLRQV�ZLOO�EH�UHOHYDQW�WR�DOO�W\SHV�RIb
ZRUNSODFHV�b

:KHQ�FRPSOHWLQJ�WKH�3ODQ�HQVXUH�\RX�LGHQWLI\�ZKDW�\RX�KDYH�GRQH�DQG�KRZ�\RX�KDYH�LPSOHPHQWHG�WKH�FKDQJH��)RU�H[DPSOH��HQVXUHb
SK\VLFDO�GLVWDQFLQJ�LV�SRVVLEOH�LQ�WKH�VKDUHG�VWDIIURRP�NLWFKHQ�DUHD�E\�UHPRYLQJ�DOO�VHDWLQJ�DQG�PDUNLQJ�RXW�WKH�IORRU�ZLWK���PHWUHb
VTXDUHV�b

b
b
b
48(67,21b ,7(0b &RPPHQW�DQG�DFWLRQ�WDNHQb

���5LVNVb +RZ�ZLOO�FROOHDJXHV�WUDYHO�WR�DQG�IURP�ZRUN"b &DU��ELF\FOH�DQG�ZDONLQJb
b +RZ�ZLOO�FROOHDJXHV�PRYH�DERXW�EXLOGLQJV��ZRUNVKRSV�b

VFKRROV�HWF�PDLQWDLQLQJ�VDIH�GLVWDQFLQJ"b
$V�GHWDLOHG�DERYHb

b ,Q�WKH�RIILFH�ZKDW�DUUDQJHPHQWV�DUH�EHLQJ�PDGH�IRU�VDIHb
GLVWDQFLQJ��VSDFLQJ�EHWZHHQ�GHVNV"�$UH�GHVNV�EHLQJb
PRYHGb
ZKHUH�QHFHVVDU\"�$UH�\RX�XVLQJ�VFUHHQV�GLYLGHUVb
WR�VHSDUDWH�SHRSOH�RU�DUHDV"b

3K\VLFDO�GLVWDQFLQJ��3'�b
FRQWUROV�DSSOLHG�b
VHSDUDWHb
RIILFHV�XVHG�ZKHUHb
SRVVLEOH�bb
&RYLG�����VDIHW\�b
VLJQDJH�GLVSOD\HG�b
8VH�RI�SURWHFWLYHb
�WRXJKHQHG�JODVV�b
VFUHHQVb

b ,V�WKHUH�D�RQH�ZD\�V\VWHP�LQ�DQG�RXW�RI�WKH�EXLOGLQJ"b 0RVW�EXLOGLQJV���<HVb
b +RZ�ZLOO�VDIH�GLVWDQFLQJ�EH�PDQDJHG�IRU�PHHWLQJV�ZKHQb

YLUWXDO�PHHWLQJV�FDQŖW�EH�KHOG"b
3'�DSSOLHG��UHPRWHb
ZRUNLQJ�DQG�YLUWXDOb
PHHWLQJVb

b :KDW�FOHDQLQJ�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�WKH�EXLOGLQJV"b (QKDQFHG�FOHDQLQJb
LPSOHPHQWHG�ş�&<3(6b
FOHDQLQJb
VWUDWHJ\�DGRSWHG�b

b :KDW�FOHDQLQJ�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�ZRUNVWDWLRQV�b
VXUIDFHV�DQG�HTXLSPHQW"b

'LVLQIHFWDQW�ZLSHV�VSUD\b
SURYLGHG�WR�VWDII��GDLO\b
FOHDQLQJ�UHJLPHVb
LQFUHDVHG�b



b $UH�WKHUH�DOWHUQDWLYH�DUUDQJHPHQWV�WR�SUHYHQW�VKDULQJ�RIb
GHVNV��HTXLSPHQW�HWF"�)RU�ZRUNHUV�XVLQJ�WKH�VDPHb
HTXLSPHQW�KRZ�ZLOO�\RX�FOHDQ�EHIRUH�DQG�DIWHU�XVH"b

$GPLQ��6HSDUDWH�RIILFHVb
DOORFDWHG��'HGLFDWHGb
WHOHSKRQH�SHUVRQ��'LVLQIHFWDQW
ZLSHV�VSUD\�SURYLGHG�b

b +RZ�DUH�\RX�UHGXFLQJ�EXLOGLQJ�RFFXSDQF\�DQG�E\�KRZb
PXFK"b

3XSLO�GHVNV���PHWUHV�DSDUW�bb
6WDII�GHVN���WRXJKHQHG�JODVVb
EDUULHU�SURYLGHG�bb
3XSLO�EXEEOHV�DW�OHDVW����b
OHVV�WKDQ�QRUPDO�FODVV�VL]H�b
:KHUH�SRVVLEOH�[��FODVVHV�SHUb
<HDU�*URXS��UDWKHU�WKDQ�[���b
'LIIHUHQW�<HDU�*URXSV��b
VHSDUDWH�EXLOGLQJV�b

b $UH�KDQG�VDQLWLVHU�DQG�ZLSHV�SURYLGHG�DQG�ZKHUH�DUHb
WKH\�ORFDWHG"�,V�WKHUH�HQRXJK"�:KR�GR�VWDII�WHOO�LIb
VXSSOLHV�UXQb
RXW"b

<HV���PXOWLSOH�ORFDWLRQVb
LQFOXGLQJ�DOO�HQWUDQFHV�DQGb
H[LWV�b
,QIRUP�+	6�&RRUGLQDWRU�RUb
%XUVDU�LI�VXSSO\�UHTXLUHG�b

b :KDW�QRWLFHV�DUH�EHLQJ�GLVSOD\HG�UHPLQGLQJ�FROOHDJXHV�RIb *RY��QRWLFHV�GLVSOD\HG�LQb
SURPLQHQW�DUHDV�b

b



b
b K\JLHQH�UHTXLUHPHQWV�DQG�ZKHUH�DUH�WKH\"b b
b +RZ�LV�VDIH�GLVWDQFLQJ�PDQDJHG�LQ�WRLOHW�DUHDV�VKRZHUV"b 2QH�DW�D�WLPH��QRWLFHVb

GLVSOD\HG��6KRZHUVb
FORVHG�b

b +RZ�LV�VDIH�GLVWDQFLQJ�PDQDJHG�LQ�NLWFKHQ�FDQWHHQ�DUHDV"b 2QH�WZR�DW�D�WLPH�b
QRWLFHV�GLVSOD\HG�b
3K\VLFDO�GLVWDQFLQJb
DSSOLHG�b

b $UH�FROOHDJXHV�DZDUH�WKH\�VKRXOGQŖW�VKDUH�IRRG��FURFNHU\b
HWF�ZLWK�RWKHUV"b

<HV�DQG�UHPLQGHG�DW�UHJXODUb
VWDII�PHHWLQJV�b

b :KR�DUH�WKH�ILUVW�DLGHUV�DQG�ILUH�PDUVKDOV"b $SSURSULDWHO\�WUDLQHGb
�DYDLODEOH��VWDII��b
UHYLHZHG�ZHHNO\�JRLQJb
IRUZDUGb

b $UH�SURFHGXUHV�LQ�SODFH�LI�WKHUH�LV�D�ILUH�DQG�LW�LVb
QHFHVVDU\�WR�HYDFXDWH"b

<HV�ş�SROLF\�LQ�SODFH�DQG�ILUHb
DFWLRQ�SODQV�ZLOO�EHb
GLVSOD\HGb

b +RZ�GR�ZH�UHSRUW�DFFLGHQWV"b 3ROLF\�LQ�SODFH�DQGb
UHSRUWHG�WR�+HDGPDVWHUb

b b b
���6DIH�2SHUDWLRQb :KR�QHHGV�WR�EH�LQ�WKH�ZRUNSODFH"�:KR�LQGHHG�b (GXFDWLRQ�VWDII��b

DGPLQLVWUDWLRQ�VWDII�b
VWDJJHUHG�WHDPV�DQGb
UHPRWH�ZRUNLQJb
VWLOO�DSSOLHVb

b :KDW�DUUDQJHPHQWV�DUH�EHLQJ�PDGH�IRU�IOH[LEOH�ZRUNLQJ�b
VWDJJHUHG�ZRUNLQJ�WLPHV��KRPHZRUNLQJ��VSOLWWLQJ�WHDPV��HWF"b

$V�DERYHb

b :KR�ZLOO�FROOHDJXHV�LQWHUDFW�ZLWK"b :RUN�FROOHDJXHV��SXSLOV�DQGb
YLVLWRUV�FRQWUDFWRUVb

b :KDW�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�PHHWLQJV"�$UH�\RXb
XVLQJ�UHPRWH�ZRUNLQJ�WRROV�WR�KROG�PHHWLQJV��FORVHb
VPDOO�PHHWLQJ�URRPV�RU�XVH�WKHP�DV�RIILFHV�IRUb
YXOQHUDEOH�ZRUNHUV"b

3'�ZLWK�WKH�ZRUNSODFH�b
UHPRWH�ZRUNLQJ��7HDPV�b
*RRJOH�0HHWV�b

b :KDW�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�ORQH�ZRUNHUV"b 5LVN�DVVHVVPHQW�LQ�SODFH��b
UHYLHZ�UHJXODUO\�DV�UHTXLUHGb



b :KDW�DUUDQJHPHQWV�DUH�WKHUH�IRU�VWDII�ZKR�DUH�RXW�DQGb
DERXW�DV�SDUW�RI�WKHLU�UROH"b

:KHUH�SRVVLEOH�VWDII�VKRXOGb
QRW�EH�DVNHG�WR�PDNH�YLVLWV�RII
VLWH�b
3'�IROORZHG�DQG�UHPRYHGb
WKHPVHOYHV�LI�WKH\�IHHO�XQVDIHb

b +DV�DSSURSULDWH�33(�EHHQ�SURYLGHG�LQ�DFFRUGDQFH�ZLWKb
SXEOLF�KHDOWK�JXLGHOLQHV"b

33(�SURYLGHG�IRU�VWDII�GHDOLQJb
ZLWK�DQ\RQH�VKRZLQJb
V\PSWRPV���\HV�b

b )RU�IURQW�IDFLQJ�VWDII�KRZ�ZLOO�\RX�UHGXFH�FRQWDFW�ZLWKb
YLVLWRUV�SDUHQWV"��VWDII�URWDV��UHGXFHG�IDFH�WR�IDFHb
DFWLYLW\��EDUULHUV��VFUHHQV��HWF��b

)DFH�WR�IDFHb
DFWLYLWLHV�VWRSSHG�RUb
UHGXFHG��3K\VLFDOb
EDUULHU�VFUHHQVb
SURYLGHG�LQ�RIILFHV��b
WHDFKHUV�GHVNV�b

b :KDW�JXLGDQFH��RSHUDWLQJ�DUUDQJHPHQWV�KDYH�EHHQ�SXW�LQb 1R�KRPH�YLVLWVb
b



b
b SODFH�IRU�KRPH�YLVLWV"b b
b :KDW�H[WUD�HTXLSPHQW�PD\�EH�QHHGHG"b 33(�DQG�FOHDQLQJ�VDQLWLVLQJb

PDWHULDOV�EDUULHUV�3'�WDSHb
b ,I�VDIH�GLVWDQFLQJ�LV�QRW�SRVVLEOH��ZKDW�DOWHUQDWLYHb

DUUDQJHPHQWV�DUH�LQ�SODFH�WR�VDIHJXDUG�VWDII"b
3'�LPSOHPHQWHG��+DQGb
VDQLWLVHU�ZDVKLQJ�IDFLOLWLHVb
DYDLODEOH��33(�DYDLODEOH�LQFb
IDFH�VKLHOGV�b

b :KDW�DUUDQJHPHQWV�DUH�EHLQJ�PDGH�IRU�GHOLYHU\�RI�PDLO�DQGb
JRRGV"b

3RVWDO�WR�IURQW�2IILFH�DUHD�b
'HVLJQDWHG�GHOLYHU\�DUHDb
LGHQWLILHG��RXWVLGH�VFKRROb
JDWHV���3'�LPSOHPHQWHG�b

b :KDW�FRQVLGHUDWLRQ�LV�EHLQJ�JLYHQ�WR�TXDQWLW\�RI�JRRGVb
EHLQJ�GHOLYHUHG�H�J��EXON�GHOLYHULHV�Y�VLQJOH�LWHPV��DQG�KRZb
WKH\�ZLOO�EH�PRYHG�IURP�GHOLYHU\�SRLQW�WR�ZKHUH�LW�LVb
UHTXLUHG"b

)RU�GHOLYHULHV�VLQJOH�SRLQW�RIb
FRQWURO�LGHQWLILHG��*RRGVb
FOHDQHG�DQG�GHOLYHUHGb
WR�GHSDUWPHQW�DUHDV�RUb
VWRUHG�IRU�ODWHU�GDWH��b

b b b
���6HUYLFH�8VHUVb :KDW�DUUDQJHPHQWV�DUH�LQ�SODFH�IRUb

FRQWUDFWRUV�SDUHQWV�YLVLWRUV�ZKR�PD\�YLVLW"b
3'�FRQWUROV�LQ�SODFH��VLJQ�LQb
DQG�RXW��UHJLVWHUV�NHSW�b
6DQLWLVHU�DYDLODEOH��RXWGRRU��b
LQGRRU�VWDWLRQV�b

b +DYH�VHSDUDWH�HQWUDQFH��H[LWV��IDFLOLWLHV�EHHQ�SXW�LQ�SODFH�IRUb
YLVLWRUV"b

<HVb

b +RZ�DUH�\RX�HQVXULQJ�SK\VLFDO�GLVWDQFLQJ�LV�PDLQWDLQHG�LQb
ZDLWLQJ�DUHDV��TXHXHV��VHUYLFH�FRXQWHUV��GHVNV�HWF��$UHb
\RX�DEOH�WR�XVH�RXWVLGH�DUHDV��SXW�EDUULHUV�LQ�SODFH"b

6LJQDJH��6SDFLQJ�RXW�FKDLUV�b
�UHPRYH�H[FHVV��b

b :KDW�DOWHUQDWLYH�ZD\V�WR�SURYLGH�VHUYLFHV�DUH�EHLQJb
DGRSWHG"b

Q�Db

b :KDW�VWHSV�DUH�EHLQJ�WDNHQ�WR�HQVXUH�WKH�VDPH�SHUVRQ�LVb
QRW�LQ�D�FXVWRPHU�IDFLQJ�UROH�IRU�D�ZKROH�GD\"�:KDWb
DUUDQJHPHQWV�DUH�EHLQJ�PDGH�WR�VZDS�VWDII�LQ�DQG�RXW�RIb
FXVWRPHU�IDFLQJ�UROHV��PLQLPLVH�WKHLU�FRQWDFW"b

5HGXFHG�YLVLWRU�DFFHVV�b
(VVHQWLDO�YLVLWRUV�RQO\��1Rb
SDUHQWV�RQ�VLWH��H[FHSWb
PHHWLQJV�ZLWK�VWDII�b

b +RZ�DUH�\RX�OLPLWLQJ�WKH�QXPEHU�RI�FXVWRPHUV�RQ�VLWH�b
SURPRWLQJ�RQ�OLQH�VHUYLFH��HQFRXUDJH�VHUYLFH�XVHUV�WRb
FRPHb
DORQH�ZKHUH�SRVVLEOH"b

Q�Db



b +RZ�DUH�\RX�FRPPXQLFDWLQJ�WKH�FKDQJHV�ZLWK�\RXU�SDUHQWV��b
YLVLWRUV��:KDW�VLJQDJH�DQG�YLVXDO�DLGV�DUH�\RX�XVLQJ"b

(OHFWURQLF�FRPPXQLFDWLRQb
YLD�6FKRRO�3RUWDO�V\VWHP�b
6LJQDJH�GLVSOD\HG��EDUULHUVb
LPSOHPHQWHG�b

b b b
���,QIRUPDWLRQ�VKDULQJb :KDW�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�VKDULQJ�LQIRUPDWLRQb

EHWZHHQ�FROOHDJXHV�ZKR�PD\�EH�LQ�GLIIHUHQW�ZRUNb
ORFDWLRQV"�+RZ�LV�WKLV�SODQ�UHDFKLQJ�WKHP"b

(PDLO���*RRJOH�0HHWV���*RRJOHb
'ULYH���VKDUHG�IROGHUV�b

b b b
b



b
���$VVHVVLQJ�ZHOOEHLQJb :KDW�DUUDQJHPHQWV�DUH�WKHUH�LQ�SODFH�IRU�VWDII�ZHOOEHLQJ"b 6WDII�SDVWRUDO�7HDPb

b +RZ�GR�,�DFFHVV�VXSSRUW�IRU�P\�VWDII"b &RQWDFW�SDVWRUDO�WHDP��b
+HDGPDVWHU�b

b b b
���,OOQHVV�DW�ZRUNb 'R�,�NQRZ�ZKHUH�WR�ILQG�WKH�SURFHGXUH�LI�VRPHRQH�IDOOV�LOOb

DW�ZRUN"b
<HVb

b :KDW�PHDVXUHV�DUH�WKHUH�WR�WUDFH�FRQWDFWV�IRU�VWDII�LIb
WKH\�IDOO�LOO�DW�ZRUN"b

6WDII�ZHOOEHLQJ�IRUP���RQ�WKHLUb
UHWXUQ�WR�ZRUNbb

b b b
���:RUN�DFWLYLW\�FKDQJHVb $UH�WKHUH�DQ\�QHZ�ULVNV�DV�D�UHVXOW�RI�FKDQJHV�WR�ZRUNLQJb

SUDFWLFHV"�+RZ�DUH�WKH\�DVVHVVHG"b
1Rb

b b b
���(YDOXDWLRQ�RI�ULVNVb +DYH�ULVN�DVVHVVPHQWV�EHHQ�FDUULHG�RXW"b <HVb

b b b
���0RQLWRULQJ�RI�ULVNVb :KDW�PHDVXUHV�DUH�LQ�SODFH�WR�PDNH�VXUH�VDIH�GLVWDQFLQJb

DQG�K\JLHQH�SUDFWLFHV�DUH�PRQLWRUHG�RQ�D�UHJXODU�EDVLV"b
5LVN�DVVHVVPHQW��5HJXODUb
UHYLHZV���+�DQG�6�0HHWLQJV�b

b b b
b


